§ 1701.3 Requests.

(a) A member of the public may request records from the National Commission on Libraries and
Information Science by writing to the Associate Director, National Commission on Libraries and
Information Science, Suite 601, 1717 K Street, NW, Washington, DC 20036.

(b) A request for access to records should reasonably describe the records requested such that
Commission personnel will be able to locate them with a reasonable amount of effort. Where
possible, specific information regarding dates, titles, file designations, and other information
which may help identify the records should be supplied by the requester.

(c) Records or materials will be available for inspection and copying at the offices of the
Commission during the normal business hours of regular business days or they may be obtained
by mail.
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